PERSIMMON HOMES X
HEALTH & SAFETY COMMITTEE MEETING 

HELD ON (day and date of meeting)
	ITEM


	COMMENT
	ACTION

	
	
	

	1.00
	INTRODUCTION
	

	
	
	

	1.01
	Attendees 


	

	
	
	

	
	
	

	
	
	

	1.02
	Apologies
	

	
	
	

	
	
	

	
	
	

	2.00
	DISTRIBUTION
	

	
	
	

	2.01
	All Persimmon Homes XXX personnel

Copy for all site notice boards
Group HS&E Advisor to save in Advisors ‘Operating Business WG Reports and Minutes’ folder
	

	
	
	

	
	
	

	
	
	

	3.00
	MATTERS ARISING FROM THE PREVIOUS MEETING


	

	4.00
	MANAGING DIRECTORS POINTS

	

	5.00

	ACCIDENTS / INCIDENTS SINCE PREVIOUS MEETING 

Work Related Injuries
Dangerous Occurrences


	

	
	
	

	6.00
	HSE / ENVIRONMENTAL / SAFETY CONCERNs ISSUES

	

	
	
	

	7.00
	GROUP POLICY / STANDARDS INFORMATION

	

	
	
	

	
	
	

	8.00
	SAFETY REPRESENTATIVES REPORTS

	

	
	
	

	
	Office Safety Representative – MD’s PA/Office Manager
	

	
	
	

	
	
	

	
	Site Safety Representative – Site Manager

	

	
	
	

	
	
	

	
	Sales Safety Representative


	

	
	
	

	
	
	

	
	Customer Care Representative

	

	
	
	

	
	
	

	
	
	

	
	Technical Department Representative
Commercial Department Representative
Other Department Representative – FibreNest/Legal:

	

	9.00
	OFFICE ISSUES NOT COVERED ABOVE:
Fire Risk Assessment

Office Assessment


	

	
	
	

	10.00


	ANY OTHER BUSINESS:

	

	
	
	

	
	
	

	11.00
	NEXT MEETING: 
	

	
	
	

	11.01
	The date of the next meeting: 
	



